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Transportation  

Please forward to your Catering & Conference Manager your transportation plan 
with the following information included:

•	 Name of transportation company that you have selected

•	 Key contact on-site for shuttle buses

•	 Telephone number

•	 Number of buses being utilized on the property

•	 Number of routes that will be running

•	 Schedule of dates and hours of the shuttle service

•	 Hours of peak traffic inbound and outbound

•	 Private charter loading and unloading area (this area must be blocked 
by your Catering & Conference Manager and is treated just like Ballroom 
Space). Departure areas for all off-site transportation must be approved by 
the Director of Hotel Services. For groups that have DMCs, please provide 
the name of the contact. All shuttles should be restricted to their assigned 
transportation slips. Any extra shuttles/busses will be staged along the 
shared access road and will require that this be coordinated by the DMC 
or transportation company. Transportation desks will be placed adjacent to 
escalators. They must not block doors, elevators, or phones

•	 Taxi Authority Service information

•	 Limo staging, loading, and unloading area (again, this area must be 
blocked by your Catering & Conference Manager and is treated just like 
Ballroom Space)

•	 Destination list: where the shuttle service originates and returns

•	 Las Vegas Metropolitan Police Traffic-Control Schedule

•	 Any special requirements

•	 Any potential challenges

Please provide this plan to your Catering & Conference Manager 
at least thirty (30) days prior to your first move-in day.

All arranged transportation must depart from the Transportation Area. Bus slips 
must be reserved by your Conference Manager.




